Pa3paborka nucranuuonHoro 3ansatus B C1O Moodle,
NOCBSIIEHHOTO N3Y4Y€HUK) OCHOBHBIX IPABUJI COCTABJICHHS Pe3lOMe

«LEARNING THE BASIC RULES FOR WRITING A CV»
l. O61ee opopmiieHUEe 3aHATUSA

Ha puc.1 npencraieno oodiiee odopMiIeHHE TPAKTHUECKOro 3aHaTus B cucreme Moodle.

BMOY VP "WT3T"  pyccwiiru) = ST — ) <

axaeMble ¢
BaM NpeACToUT BLINGAHKTL Mpa

pes I 1ecKkyio paboTy no Teme
«LEARNING THE BASIC RULES FOR WRITING A CV»

Llensimm aaHHoOIA np
pestome, §
A3bIKE, NOMOMH;

B/IGHNS PE3tOME 1

erieHue CTPYKTYpLI PE3HOME.
TpannLe

B ynpaxHeHum

Lina paboTsl CH

nporp
B 3aBepueHM p:

Mcnonesyiite pecypc dopym J0COB, BOSHNKWINX &

Article "How to write 3 CV" 2 PenaKTMpOBaTE ~
Components of a CV g, PefaXTUPOBATS ™
Vacabulary g PeaKTVPOBATS =

& Writing a CV 2 PegacTiposaTs -

® | Multitran dictionary » PegakTiposaTe -
B © NaturalReader online app for converting text to audio 2 PegaKTnposars =

il Summing up the lesson 19 2

= Questions and answers & PeaakTnposate ™

Puc.1 Obwee ogpopmaenue 3anamusi

VYpOK BBICTPOEH IO ONpeeTIeHHON CTpyKTYpe (puc.2):

* MOTHBaIIMOHHBIH OJIOK, T/I€ ONPEIeICHbI IEIH JUCTAHIIHOHHOTO 3aHTHS.

» MHCTpYKIIMOHHBIN  OJIOK, coaepkamuidi  uH(opmaiuoo  (MOCIeI0BaTeIbHOCTh  JICUCTBUI)
HEOOXOUMYIO CTyJIEHTaM JJisi YCIEIIHOTO BBHIMOJHEHUS 3aJaHuil, a Takke HWHPOPMAIUI0 B IEIIOM
OTHCHIBAIOIIYIO TaHHOE 3aHATHE.

= MudopManinoHHbIi OJIOK, BKIIOUAIOIMMA B ce0si MHPOPMAILIUIO TIO TEKYIIeH TeMe U CChUIKU Ha
JIOTIOTHUTEIIbHBIC PECYPChI, TaKUEe KaK OHJIaiH-cioBaph Multitran u mporpammy msst mpeoOpa3oBaHus
tekcta B aynuo NaturalReader.

= KOHTpONBHBIA OJIOK, COCTOSIIIMIA W3 CIEAYIOIIUX pecypcoB: 3amanus «Article ‘How to write a
CV’», untepaktuBHoro kontenta «Components of a CV», crpanunsr «Vocabulary» u 3amanust «Writing
a CV»y. IlepeuncneHHble pecypchl MO3BOJISIOT OLIEHUTh 3HAHUS H YMEHUS CTYICHTOB.

» PedtekcuBHBIN OJIOK, TMPEACTaBICHHBIA pecypcoMm aHkera «Summing up the lesson 19»
MO3BOJISIFOIININ CTYJICHTaM OLIEHUTh YPOBEHb YCBOSHUS MaTepHala, IPOBECTU aHAIIN3 JOCTH)KCHUS TieTeit

JAUCTAHIIMOHHOI'O 3aHATHS.



= KOMMyHHUKATHBHBIA OJIOK, TIO3BOJISIONIUN OCYIIECTBUTH OOpaTHYIO

nocpencTBoM pecypca @opym «Questions and answersy.

LESSON Ne 19

CV

YBaxaeMble CTyjeHThI!
Bam NpeacToMT BLINOAHUTE NPaKTUYeckyto paboTy no Teme
«LEARNING THE BASIC RULES FOR WRITING A CV»

Lienamm aarHol npakTuyeckoi paboTel ABNAKOTCA: YrAybNeHMe 3HaHWIA 0 NpaBuNax cocTaBNeHuns
pestome, GOpPMUPOBaHMNE YMEHWA COCTABNATE PE3OME MO roTOBOMY 06pasLy Ha MHOCTPaHHOM
fA3blke, MOMOMHEHWe CNIOBaPHOrO 3anaca no Teme «YCTpoACTBO Ha paboTy», passUTE HABLIKOB

4TEHWA U PaboThbl C TEKCTOM.

MpouuTaiite cTatbio "How to write a CV' o npaBmnax cocTaBAeHKWA pe3toMme 1 OTBETLTE Ha
BOMpPOCHI.
BeinonHute ynpaxHenue 'Components of a CV'Ha 3akpenieHue CTpyKTypbl pestoMe.
M3yunte nonesHyto Nekcuky no Teme Ha cTpaHule Vocabulary'.
B ynpaxHeHun "Writing a CV' n3yunte obpasel, v COCTaBkTe CBOE pe3tome,

[inA paboTbl ¢ HEWM3BECTHON NEKCMKOI Bbl MOXETe BOCMONb30BATHCA OHNaliH-cnoBapem Multitran
dictionary
Obyuaroumecs, MMetolme Npobaemel Co 3peHEM, MOryT MCNONb30BaTk B Ka4ecTee MOMOLLHWNKA
nporpammy NaturalReader, koTopas npeobpasyeT aHrMACKWIT TeKCT B peyb
B 3aBeplueHm paboThl 0TKpoiTe pecypc Summing up the lesson 19 n npoiaguTe aHkeTy 4na
OLEHKM 3 DEKTMBHOCTIA 3aHATAA.
Wenons3yiite pecypc dopym Questions and answers gna obcyxeHWA BONPOCOB, BOSHUKLIMX B
X0Ag BhINONHeHNA paboThl.

-]
+ \._g Article "How to write a CV' 2 PelaKTMpOBaTh ™ n
+ E Components ofa CV 2 PefakTupoBaTb ™ n
+ j Vocabulary 2 PegakTnpoBaTe ™
+ \_._L Writing a CV 2 PeaakTupoBate™ n
+ Qﬁ Multitran dictionary g PefakTupoBaTe ™
+ @j E2 NaturalReader online app for converting text to audio 2 PefakTupoBaTe ~
+ |_|j|| Summing up the lesson 19 2 PefakTMpoBate~ i
"I" @ Questions and answers # PefakTupoBaTe™ 1

Puc.2 Cmpyxmypa 3ansamus

CBA3b CO CTYACHTaAMH

a

P

I
l

MoTHBaIHOHHBII 0JI0K

HUHCcTpyKIMOHHBII 010K
(c TMmepcchUIKaMu Ha

PEcypChl U3 KOHTPOJIBHOTO

6noka)

HNHpopmanuoHHbII 010K

(c THmepcchUIKaMu Ha
pecypcer)
PeduexcuBHbIii 6710k (C
THIEPCChUIKAMH Ha
pecypchr)
KoMMyHUKATHBHBI
010K (C TUIIEPCCHUTKAME
Ha peCcypcChl)

KonTtpoabuslii 6,10k

Pecypcesnl pas
pediexcuBHOro 6J10Ka

Pecypcnl past
KOMMYHHKATHBHOTO
0JI0Ka



1. HamostHeHHe 3aHATHSA

1. MoTHBalIMOHHBII M HHCTPYKUHOHHBIH 0JI0KH

B camom Hayame CTyAEHTHI 3HAKOMSTCS C TEMOW MPAKTUYECKOTO 3aHATUSA, LEISIMH U
MOCJIEI0BATEIHHOCTHIO BBIIIOJHEHUS 33JaHUN B MOTUBAILIMOHHOM U MHCTPYKIIMOHHOM OJIOKaX.

B undopmanmnonHoM 0si0Ke, BCE YHNOMSHYTHIE pecypchl O(QOpPMIIGHBI B BHJIE THIIEPCCHLUIOK,

MO3BOJISIOIIMM CTYIEHTY Cpa3y MepexoIuTh Ha HEOOXOUMBIH pecypc (puc. 3).

LESSON Ne 19

CcvV

YBaxaemble CTYAeHThI!
Bam NpeAcToMT BLINOAHKTL NPaKTWYeCkyio paboTy no Teme
«LEARNING THE BASIC RULES FOR WRITING A CV»

Uenamu gaHHoi npakTvyeckoi paboTel ABAAIOTCA: yrNybneHne 3HaHWIA © NpaBKnax COCTaBNEHNA
pestome, GOPMUPOBaHKWE YMEHWA COCTABNATL PESHOME MO rOTOBOMY 06pasLy Ha MHOCTPaHHOM
A3blKe, MONOJHEHWE C/IOBAPHOrO 3anaca no Teme «YCTpoiicTBO Ha paboTy», pasBUTUE HaBLIKOB

YTEHWA M paboTbl € TEKCTOM.

MpouwuTaiite cratelo 'How to write a CV' o npaBwaax COCTaBNeHNs pe3toMe M OTBETbTE Ha
BONPOCHI
BoinonHuTe ynpaxHeHwe 'Components of a CV'Ha 3akpernnenue CTPYKTYphl pestoMe.
M3yuunTe nonesHyo NeKCuKy no Teme Ha cTpaHule Vocabulary',
B ynpaxHeHwun "'Writing a CV' n3y4wte obpasel, v COCTaBbTe CBOE pestMme.

dictionary
Obyuatolmecs, MMetLLMe Npobaemsl Co 3peHMeM, MOrYT MCMobL30BaTk B KaYecTBe MOMOLLHUKE
nporpammy NaturalReader, koTopas npeobpasyeT aHrMMACKWIA TEKCT B pedb
B 3aBeplueHnm paboTel oTKpoiiTe pecypc Summing up the lesson 19 v npoiguTe aHkeTy AnA
OLEHKW 3G OEKTUBHOCTI 3aHATIA.
Wcnonbsyiite pecypc ¢popym Questions and answers Ans obcyskaeHA BONPOCOB, BO3HUKLLWX B
X0/ BhINOAHEHNA paboTsl.

]
+ \‘_._Q Article "How to write a CV' 2 FepakTMpoEaTe= i
+ H Components of a CV 2 FepakTMpoEate™ i
+ i,} Vocabulary g PeaakTMpoBaTe ™
+ \F__J. Writing a CV 2 PepakTMpoEaTe™ i
+ @j Multitran dictionary g PefaKTMpoBaTL ™
+ @LI\ £2 MaturalReader online app for converting text to audio 2 PegakTupoBate =
+ Ll.;h] Summing up the lesson 19 2 PepakTMpoEaTE ™~ 7]
+ EI Questions and answers £ PefakTUpoBaTE™ 5 §

() A0BaEWTE 3NEMEHT WMAK PECYPC

Puc. 3 I'unepccolnku na pecypcol



2. UudopmannoHHblii 610K

B unpopmanoHHOM OJI0KE CTYAEHTHI MOTYT O3HAKOMHTBCSA C JOMOJHHUTEIBHBIMU pecypcami,
KOTOpPBIC MIOMOTYT MM IIPH BBINOJIHEHUH 3amanuii. OnmaiiH-cioBaps Multitran momosker npu pabore ¢
HEM3BECTHOM JICKCUKOM IIPU YTEHUH U COCTAaBICHUH pe3tome (puc.4).

< C O @& multitran.com/m.exe?l1=1812=28&s=referee

4
(”) MULTITRAN

Sign in | English | Terms of Use
DICTIONARY m CONTACTS

(referee ] ([ Search ] English 2| Russian v

phrases | Google | Forvo | +

referee ['refa'riz] n

gen. cymbst; Topy<Tens (Finn): aBTop 0T3bIBa (0 CTaThe, M300PETEHIN); pelleH3eHT-3KCIepT: pedepan (B pedepansHoil mporpamve Examepuxa
Kpaxmarw); apourp (in sports rechnik); pexomeratems (Saryu)

busin. pexoMeHnaTenbHOe o (a person willing to testify in writing about the character or ability of someone, especially an applicant for a
job felog)

EBRD IKBILIATOP; JINIO, ¥ 2 0e Ha TIp JNKBIIANII KOMIAHNI (TP GaHKpOTCTBE): JNIO, JAOIlee PeKOMEHIAIIo (Ipi
npneme Ha paborty raf)

Jfootb. ¢yTGONBHENT apOUTp (eI B KOHTEKCTe pues et npo hyroon GuyfromCanada)

Gruzovik, sport. xxopi (masc: indecl); apéurp

law pedeprn (IO, KOTOPOMY CyI HAIPABIAET PACCMATPHBASMOE €O UL CHATIL MIOKA3AHII, 3aCIyIIAHIA CTOPOH I MOCHSIYIOMEro I0KIana
cyay)

math. pelleH3eHT

notar. JnKeHaaTop (in bankruptey)

patents. PpedepenT; 1eTonpon3BoMmITeNs

sport. pedepr; ciopreynssa (Shabe)

referee ['refa'ri:] v
gen. BBITH TpeTelicKIM Cyxbeil, apOITp
(tfennell); 6511 TpeTeiicKIM CYIBE

} PeIeH3IPOBATh CTATEIO (110 €& OmyOIIKOBAHIL); 1aBaTh OT3HIB (06 H300pETeHIN); CIOPTHBHEII CyIbs
BITh apOITPOM; TpeTeiicKIn cyups

EBRD CyneOHBIl pacIIopAINTenh (IIMyIIecTBOM 00aHKPOTHBIIEIiCS KOMIAHIN); YHPaBIAIOMIIIT KOHKYPCHOI MAaccoil; cyneOHEII pacIopsmnTelh
TMYIECTBOM 00aHKDOTHBIIETiCS KOMIAHMI , YIIPABIAIONINIT KOHKYPCHOIT Maccoil (7af): BpeMeHHEII yIIpaBIAlonIIii (6x)
Jootb. TIaBHEIT ap6uTp (assisted by two assistant referees denghu); o6cmyxmuBars (Craig Pawson will referee Liverpool's game against Manchester

United on Sunday / Kpeiir IToycor obcmysxuT Berpedy Jlnsepryms 1 Margectep FOraitten B Bockpecense aldrignedigen)
Gruzovik, sport. pedepnposars: cyxeficTBOBaTh

hockey. TIaBHEII cynba (VLZ_58)
scient. PpeLeH3IIPOBaTE
sport. CcymiTh (MaTd); GBITh CyabEil: CynelicTBOBATh; CYMITECA

referee ['refo'ri:1 adi.

Puc.4 Onnaiin-crnosaps Multitran
[Tporpamma, koHBepTUpYIOIIas TekcT B ayauo NaturalReader npeanasHadeHa nperMMyIeCTBEHHO

JUISL CTYJICHTOB, MIMEIOIINX MTPOOIEMBI CO 3peHHeM (puc. 5).

BMNOY YP "UT3T" Pycermii (ru) = SeenvHa Hukonaeera rbwucnnugs B .

rymenT
BHauano » Mou kypcel » MT3T » KYPChlB PASPASOTKE » MHOCTpAHHLIA A3tk » Lesson Ne 19 » .uralReader online app for converting text to audio
MHOCTPAHHbBIW A3bIK

HACTPORKM B«

£3 NaturalReader online app for converting text to audio

¥ MepekniouuTLCA K POM... B Hauane

2 BepHyTsCa k Mol 06suHOi pomu MoR AOMEILIHAR CTPaHMLE

NaturalReader 570 Nporpamma 419 NPeoBpa30BaHiA TeKCTa B Peyb C eCTeCTBeHHbIM 3BYKOM FoNoca. _
CTpanmus! calita
Moii npaduns
TekyLwiA kypc
Mon kypest

¥ HacTpoiiku Moero npoduns

3T0 NPOCTOE B UCTONL30BAHNI NPOTPAMMHOE OBECTIEYEHIE MOKET NPE0GPA30BbIBATE KGO/ NCHMEHHBIV TEKCT,
TaKo Kak MS Word. Be6-cTpaHuLbl, Gaitnbl PDF 1 3N1eKTPOHHbIE KHWIW, B YCTHBIE C/10BA.

MOXET 6biTb MCNONB30BAHO Kak MOMOLLHVIK AN 06YHSIOLLMXCS, MMEIOLLMX NPOGNEMBI CO SDEHIEM UMK AMCTEKCHIQ,
KOTOPIE MELLET 1M XOPOLLO YITaTh TEKCTEI.

[inA paBoTbl, KNMKHWTE Ha CCbUIKY, BCTaBbTE TEKCT, KOTOPbIF XOTVTe 03BY4MTb, U KIVIKHWTE Ha KHOMKY Play 1>
Takke B NPOrPamMMy MOXHO 3arpy3uTb Gain € TEKCTOM, KOTOPBIF XOTUTE 03BYHMTb.

HaXMuTe Ha CCuiky hitps://www.natural readers.com/online/, 4ToBb! OTKPLIT PeCypC.

nog uwerew Jennria Hukonsesta Ganrnnosa: CryaerT (BepHyTsch K Moed 0BrHOT

posw]

Puc.5 Ccoinxka na npoepammy NaturalReader



[IporpamMma MoKeT OBITh UCTIONB30BaHA IS BCEX 3a/IaHUN B IUCTAHIIMOHHOM ypoke (puc.6). Jlms

CTYIICHTOB, HE UMEIONIMX IpodiieM co 3penuemM, NaturalReader mo3BoiaUT yTOYHUTH U TIOTPEHUPOBATH

MapUIbHOE MPOU3HOIICHHE.

(2)

N

HOWTO WRITEACV

What is aCV?

A CV or curriculum vitae, is a document used when applying for jobs. It allows you to summarise your education,
skills and experience and successfully demonstrate your abilities to potential employers. Along with your CV

employers also usually ask for a cover letter. In the USA and Canada CVs are known as résumés.

How long should a CV be?

A standard CV in the UK should be no longer than two sides of A4. This size doesn't fit all. For example, recent

graduate with minimal experience may only need to use one side of A4. A three-page CV might be needed for

people who have gained a lot of experience or worked in several jobs over the last five to ten years

In order to save space only include the main points of your education and experience. Try to give relevant

information and don't repeat what you've said in your cover letter. If it's not relevant to the job you're applying for

delete it. If it's old information from ten years ago summarise it

What to include ina CV

HOW TO WRITE A CV. .What is a [f?

Puc.6 Ozeyuusanue cmamou ¢ NaturalReader us saoanus «Article ‘How to write a CV'»

3. KoHTpoJILHBIH 010K

a) B nmepBom 3aanuu «How to write a CV» cryaeHTaM npejuiaractesi IpOYUTaTh CTAThIO 10 TEMe

3aHSTHUS U OTBETHTH Ha BOIIPOCHI (pHC.7).

BNoYy YP "UT2T"

VKW

¥ YNpaeneHue 3afaHuem

PeAaKTMpOEaTE HACTPOIiK
IOKENEHO HaSHEEHHSIE PO
Mpaea

MposepnTs npasa

DunsTpsI

KypHan coBmuit

Peseperoe KoNMposaHIe
BoccranoanTs

Mepenosoe oueHMEaHNE
MOTP XypHaNa oueHoK

MpOCMOTP/oUEHKS BCEX OTEETOB

CrauaTs ace aTeeTsl

Ynpagnenue kypcou

TepeKNIOHITLCR K PONM.

» Hactpoiiku moero npoduas

HoGasnTe. v

Pyccrud (ru) =

Article 'How to write a CV'

Read the article and answer the questions below:
HOW TO WRITE A CV

A CV or curriculum vitae, is a document used when applying for jobs. It allows you to summarise
your education. skills and experience and successfully demonstrate your abilities to potential
employers. Along with your CV employers also usually ask for a cover letter. In the USA and Canada
CVs are known as résumeés.

How long should a CV be?

A standard CV in the UK should be no longer than two sides of A4, This size doesn't fit all. For
example, recent graduate with minimal experience may only need to use one side of A4. A three-page
CV might be needed for people who have gained a lot of experience or worked in several jobs over
the last five to ten years.

In order to save space only include the main points of your education and experience. Try to give
relevant information and don't repeat what you've said in your cover letter. If it's not relevant to the
job you're applying for delete it. I it's old information from ten years ago summarise it.

=Contact details - Include your full name, home address, mobile number and email address.

=Profile - A CV profile is a concise information that highlights your key attributes and helps you stand
out from the crowd. It usually placed at the beginning of a CV and it includes a few relevant
achievements and skills. A good CV profile focuses on the sector you're applying to.

=Education - List and date all previous cducation. including professional qualifications. Include
qualification type/grades, and the dates

*T¥ork experience - List your work experience in date order, making sure that anything you mention is
relevant to the job you're applying for. Include your job title, the name of the company. how long
you were with the organization and key responsibilitics.

=Skills and achievements - This is where you talk about the foreign languages you speak and the IT
programs you can use. The key skills that you list should be relevant to the job.

=nierests - 'Socializing'. 'going to the cinema' and 'reading'
don't catch a recruiters attention. However. relevant '
interests can give complete picture of who you are .’
Examples include writing your own blog if you want to /
be a journalist, being part of a drama group if you're
looking to get into sales. If you don't have any relevant
hobbies or interests skip this section. y /

=References - You don't need to provide the names of
referees. You can say 'references available upon request’ /

CV format

=Avoid titling the document 'curriculum vitae' or 'CV". It's a \\
wwncta nfomana Taotand noa s nama nn fha fifla \\

Puc.7 3aoanue «How to write a CVy»

Y rasurauns

& -

B Hauano

® MOR AOMALLHAR CTPAHULA
¥ CrpaHuL caitta

¥ Mo npoguns

¥ Texywui

¥ UnocTpanneii ssik
> Mow kypcl



CrymeHThl OTCHLIAIOT OTBETHI B BHJEC TEKCTa Ha MPOBEPKY MpernogaBarennto B cucreme Moodle
(puc.8)

BrOY YP "MT3T"  pyccui (u) - IsennHa HukonzesHa Wﬂmr;nﬁi ﬂ -

= 12110 YOUT L V. LOOK 4 U1¢ COmpany s WeDsiIe and soc1al mMena accounts and maxe sure your LV 1s
targeted to the employer.

Create the right type of CV for your circumstances. Choose the right type: the chronological, skills~
based or academic CV.

*Make sure your email address sounds professional. If your personal address is inappropriate create a
new account for professional use.

=Don't lie or exaggerate on your CV or job application. This way you demonstrate not only your
dishonesty to a potential employer. but there can be serious consequences too.

*If posting your CV online don't include your home address, as you could became a victim of
fraudsters.

ecKoe 3aHATeE (L44)
ecKoe 3aHATKe (L45)
nyecKoe 3aHATNeE (L46)
ecKoe 3aHATKe (L47)

ecKoe 3aHATeE (L48)

Questions:
1. Whatis a CV?
2. What are the seven sections of the CV?
3.How leng should a standard CV be in the UK?
4. What does a good CV focus on?
5. Is it necessary to include a photograph in the CV?
6. In what order should you list information about your previous jobs and education in the CV?
7. What is the best title for the document with your CV?
8. Which over-used phrases should you aveid in your CV?

nueckoe 3aHATHe (L52)

eckoe 3anATVe (L53)

nueckoe 3aHATIE (L54)

il KOHTPOAL

Lesson Ne 19

! Article 'How to write a CV'

[ components ofa cv
Vocabulary

& writing a v

&) muttitran dictionary

Send the answers to the teacher in the Moodle system for grading, {1 ..uralreader online app for converting text

to sudio
COCTOSHUE OTBETA olli summing up the lesson 19

Questions and answers

¥ Mo kypeel
CocrosHme oTeeTa Ha 33AaHME Hi 0aHOi# monerki
CocrosHme oueHmBaHIR He oueriero
TocneaHmii ok caausm Bockpecense, 3 anpens 2022, 00:00

Ocrasweecs spems

MocnepHee uamenene Bockpecese, 27 mapta 2022, 17:34

KOMMeHTapuM K OTEETY » KoumenTapun (0)
[oBasis oTaeT Ha sananue

BHeceHWe U3MeHeHuii B NpeACTaBNeHHyo paboTy

Puc.8 3a0anue «How to write a CV» ¢ nonem 01a omeema

3aI[aHI/Ie MO3BOJIACT PACIIMPHUTDL 3HAHUA O IMPaBHJIAX COCTABJICHUA PC3IOME U IMO3HAKOMUTLCA C

HOBOMH JIEKCUKOM, 3aKPETIUTh HABBIK YTEHUS U PAOOTHI C TEKCOM.
b) Hdanee cryaeHTam mpeuiaractcsi 3aKperuTh 3HAHUS O CTPYKType PE3IOMe C IMOMOILIBIO

HHTEepakTUBHOTO KOoHTeHTa «Components of a CVy», rae HeoOXoAMMO COOTHECTH HH(OpMANuio U3

pe3roMe C COOTBETCTBYIOIIUM pa3esioM (puc. 9).

BNOY YP "MTIT"  Pycexwii (ru) ~

3senvHa HUKONa28HE DUNMNNOE:
Cryaewr

B Hauano » Mou Kypcel » WIT3T » KYPChl B PASPABOTKE » WMHOCTPaHHLIA A3bik > Lesson Nz 19 » Components of a CV

VHOCTPAHHBI A3bIK

HA

B-
. Components of a CV
B Hauano
Match the information to components of a CV: » io_ﬂ_::'jiu::f:pamua

MNepeKNiQUNTECA K PONU...
2 BepryTLcs K Moeit 08uiuHol pann

¥ HacTpoiiki Moere Npoduns

» Moii npoduns

Business intelligence. Fluent in English and Spanish " ¥ Tekywwit kypc
¥ HoCTpaHHLI# A3bIK
Interests ¥ Mou kypest
Work experience x
Skills

Education and qualifications

CReuse <> Berasnme

Ssenuma Huronzesns Gumnnoss: Cryz

7 (BepHyTeCR K MoSdi GBauHO

pan

Puc.9 Humepaxmuenwiii konmenm «Components of a CV»



€) Ha crpanune «Vocabulary» cryaenram mpeaiaraercsi O3HaKOMHUTBCS U TIEPEBECTH IMOJIE3HYIO
JICKCUKY JUIS COCTaBIICHHS PE3FOME, KOTOpast MOKET IMOMOYb CTYJCHTaM IIPH BBITIOJIHEHUHU CIICAYIOILIETO

3aJaHKs, TIEPEX0/1 Ha KOTOPOE OCYIIECTBISCTCS C IIOMOIIBIO THIepcChUIKH (prc.10).

BMOY YP"WTIT"  Pyecwii(ru) - IseAnHa HUKonaesHa wun[wr;‘iﬁ ﬂ -
MHOCTPAHHBIN A3bIK

Vocabulary

8 Hauano
® MOR AOMBLUHAS CTPEHULE

MepexniouMTLER K poni
2 BepHyThen k Moei 0BIUHOR poay
¥ Crpanmu calita
¥ Maii npognne

P Hacrpoiiki moere npoguns ‘ . )

Read and translate useful vocabulary. Use this vocabulary to write your CV in
exercise 'Writing a CV' Texyumii kype
¥ WHocTpanHki A3bIK

¥ Mon kypesi

Personal qualities

Motivated individual who demonstrates...
Results-oriented professional with a successful record of ..
Able fo work under pressure

Able fo work efficiently both individually and in a team
Major strengths include

Excellent communication skills

Attention to detail

Competence in...

Punctuality

Respect for...

Computer and Internet literate

Strong persuasion sKills

Conflict management skills

Problem-salving skills

Strong analytical thinking

Impressive computer skills including...

Superior presentation skKills

Creative

Flexible

Eager to learn
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Puc.10 Pecypc-cmpanuya «\ocabulary»

d) B 3aganuu «Writing a CV» cTyIeHTbI 3HAKOMSITCS C IPUMEPOM PE3IOME Ha aHTJIUHCKOM SI3bIKE

(puc.11).

BMNoy yP "UT3T"

3sen1Ha HukonzesHa OUANNNOS:

Cryaent B -

WHOCTPAHHBIV §

Writing a CV

¥ Me WTBCH K poAn B Hauano
8 BepHyric k moeit i - . . 1 . " i dwasii L
A BepyTcd Kioei GOHAHOR po Look at the sample CV. Write a CV for yourself using attached CV template and Vocabulary. i MOR AOMAHAR CTpaHHUA

oapoonis Send your CV in Word format to the teacher in the Moodle system for grading. »

pc

¥ UnocTparHeIi Azsik

¥ Mo kypcs

Oleg Ganiev
16 December 1994
\ CONTACT DETAILS

201 Lenina Street, apt. 25, Moscow, 215315, Russia.
+7 (123) 456-78-90

oleg @mail.ru

PROFILE

SKILLS AND ACHIEVEMENTS

Graduate economist with three years of
experience in management. My expericnce
has helped me gain expertise in project
management and financial and economic
planning. I am motivated to keep learning

and improving my skills.

EDUCATION

2011-2014 Izhevsk Trade and Economic College,

majoring in commerce

2014-2018 Udmurt State University, Economics
department, Bachelor of Economics

2020 Certificate in Accounting

Puc. 11 Ipumep pesiome 6 3adanuu «\Writing a CV»

o Fluent English

o Driving License (Category B)

o Computer literacy (Microsoft Office,
Outlook Express, 1C: Enterprise)

INTERESTS

* Roreign lang

 online marketing
© IT technologies
* SMM

REFERENCES

Petr Petrov, Construction company Babylon,
+7 (987) 654-32-10,
babylondevelopment @ gmail.com



CTYI[CHTaM npeaiiara€Tcsa COCTaBUTb CBOC PE3IOME B IIPUKPCIIIICHHOM madJIoHe (bopMaTa Word 1o

npeIoKEHHOMY 00pasily u JISKCHKOH U3 mpeabLayiiero pecypca «\Vocabularyy». YnomsayTeie B 3a1anuu

NpUKpeIUIeHHbIe (ailiibl 1 pecypchl 0pOpPMIICHBI B BH/IE THIIEPCChUIOK (prc. 12 u 13).

BMNOY YP "UT3T"

28e/MHE HKoNa2EHa DNAMNNCES | -
CryaeHT

babylondevelopment @ gmail.com

WORK EXPERIENCE

2014 Trainee at Leroy Merlin, Izhevsk, Russia
Two months work experience in the marketing
department: spending a day in different areas of the
departement, including shadowing the sales director

2018-2020 Construction company Babylon,
Moscow, Russia
Assislant manager
* Analyzing large data sets collected through all
departments
® Preparing financial forecasts
« Preparing reports for the board of management

B Cvsamplepdf
Wl CV templates.docx

COCTOSAHME OTBETA

COCTOAHME OTBETS Ha 33A3HME HI OAHO MOMBITKA

CocTosHme oueHnBaHUA He ouereHo

MocnegHmit cpox caaum Bockpecense, 3 anpens 2022, 00:00
OcTasweecs spea 5 4H. 15 vac,

MocneaHee nzveHeHmne Bockpecete, 27 MapTa 2022, 17:55
KOMMEHTApUN K OTEETY ) KOMMEHTSPHA (0)

LloBasws oTeeT Ha 3agaHne

BHECEHVe U3MeHEHMl B NPEACTABNEHHYI0 PABOTY

Puc. 12 Ipukpennennvie ¢atinwt 6 3a0anuu « Writing a CVy

EEHS O-

CV templates (2) - Word (C60i aximBaumm npogyxia) T®E - & X

[ABHAR  BCTABKA AM3AWIH  PASMETKACTPAHMUBl  CCBUIKW  PACCHUIKM  PELEH3MPOBAHME  BAL  Reverso yuerwas sanucs Markpocosr - I

L
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FIRST NAME
LAST NAME

PROFILE

WORK EXPERIENCE

[Start date] — [End date] »
[Name of the company] « [iob title] « [Key responsibilities]

EDUCATION

* [Name of
[Country, city] » [Qualification type]

SKILLS AND ACHIEVEMENTS
INTERSTS

REFERENCES

Puc. 13 I[llabron ons cocmaenenus pesiome cmyoewmamu ¢ \Word

CocraBjIeHHOE pe3toMe OTIPaBIISIETCS TpenoaBaTesio Ha mpoBepky B popmare Word nim PDF B

cucreme Moodle. ,HaHHOC 3aJaHuC IIO3BOJIACT HpHOGpCCTI/I YMCHHUEC COCTABJIATH PC3IOME CIICIUAJIMCTA HA

MHOCTPAaHHOM $I3bIKE, 4TO cooTBeTcTBYET TpeboBanusM OI'OC no cnennansHoctu CIIO «OxoHOMUKA U

OyXTaJTepCKuil ydeT».



4. PediekcuBHBIN 0JI0K

[Tocne BBIMONHEHUS YHPaXXHEHUH, CTYJCHTY IpeiaraeTcs 3alodHUTh aHKeTy «Summing up the

lesson 19», st camornieHKH 3P GEKTUBHOCTH JUCTAHIIMOHHOTO 3aHsATHs (puc. 14)

BMOY YP "UT3T"

Pyccruii (ru) -

BHauano » MoV Kypcsl » WT3T » KYPCbl B PASPABOTKE » WHOCTPaHHbIF A3bIK » Lesson Ne 19 » Summing up the lesson 19

WHOCTPAHHBIIA §13bIK

HACTPOMKM

e o Summing up the lesson 19

2 BepHyTuen « Moeit abiMHOi pony

Llens 3T0r0 BHKETMROB2HIA COCTOMT & TOM, YTOGLI NOMOUE HaM MOHATS, K3k XOPOLUO AUC
KHOCTE BaM yUMTLCA. KEKASA U3 24 MHCTDYKUWA HIKe CrIPaLINE:
NPEBMABHBIX NN 'HEMPAEWUIbHbIX OTEETOE! Mbl MHTEPECYEMCA TO,

BaLLEM MMUHOM OnbITe. 3pech

K Moero npoduns

OTBETH EyART 06PEBOTAH € BbICOKOIA CTENEHBK0 KOHGWACHLMANLHOET
OTBETLI NOMOIYT HaM YAYULIMTE K3UECTRO AMCTA

LoHHOrE 0ByueHUA B Byayluem. 3apanee 67

Bce BONPOCH! 0BAIATENLHLIE 1 HE HINX AOMKHBI GbITE OTBETH!

PENEBAHTHOCTb

Mokaver  Mowmu Mowmy
Oraerw Pemxo  Mworas  Uaco

oreers  wimorgs scergz

B 3Tom pazaene..

1 Moe ofiyuenvie ioKkycHpyeTes Ha Temax, koTopsie g o ° ° o o
Mews nHTepecyioT
2 A zyiai0 10, 41O MHE NPATORNTCH B o o o ®© o0 o
npodeccHoHansHoi NpakTvke
3 9 u3yuaHo TO, UTO MOXET YCOBEPLLIEHCTEOBATS o ® ° ° o o
4 To, 4TO A M3YUaI0 TECHD CBA3BHO € MOEH @ o ° o o o
NPOGeCCHOHaNLHOM NPaKTHKO/A
PE®/IEKTVBHOE MbILLNEHUE

+ Mo o
Pago  Meorga  uacro
B 3TOM pazaene..
5 51 c kpuTUKOI OTHOLLYCS K NpOLiECEy CB0ero ® o o o o o
o6yuenna
6 51 CKPUTUKDI OTHOLLYCh K CBOMM COBETBEHHbIM o ® o o o o
sarnmgau
7 9 OTHOLIYCE KPUTHUECKI K B3TAAAIM APYTIAX ® o o o o0 o
cTypentos
8 A CKPUTUKOR OTHOLLYCE K NPOUMTAHHEM Mbichay @ o o o o o

Puc.14 Anxema «Summing up the lesson 19»

5. KoMMyHuKATHBHBII 010K
st oOCykJieHHsT BOIPOCOB, BO3HUKIIWX B XOJE BBIMOJHEHUS

MCIOJIB30BaTh opyMm «Answers and questionsy (puc.15)

BMoy YP "UT3T"

PycCKui (ru) =

B wauano Mowm kypcei WT3T KYPChl B PASPAEOTKE WMHOCTPEHHEIN AZ8i e 19 Questions and answers Writing a CV
MHOCTPAHHBII A3bIK
HACTPOR

. Questions and answers

Ynpagnesve $opymon

® Jobposonskan noanvcka . .

WRITING A CV

* Mognvcatsc Ha dopym

 OTAUCATLER OT 3TOT0 GBCYXASHUR

* HaxmuTe, UTo6bl HE CNEAWTL 33 HOBLIMK

coobleHnAMM [r— .

¥ MeperniounTsca K poni...

WE) Writingacv

0
o7 3220vHE HiKanzes-a Onnnnosa - 11

2 BepHyTeCA K Mogi OBLINHOM poV

¥ Hacrpoiiku moero npoguna What can | write in the "work experience” section if I'm still a student?

PEAaKTHPORTS | YAanuTs

e HinkanaeaHa GunATosa: CryAes (BepHyTLG K ol ofstsHoll

HuVOHHOE obyueHie Aan0

KO BaLLWM MHEHWEM. ByAsTe YEEPEHSI, UTO BaLLM
1 HUKK He OTPAsATCA Ha Ballix OLeHKax. Baluk

[51B6l noANMCaHS!

SsenuHa Hukonaeexa Guaunnosa [if .
Cryaent

E HABUIAUWMA

8 nauano
* Mo AOMBLLHAR CTPAHILE

¥ Crpannys caiita

> Moii npodw

N
Texywmii C
P VHocTRaHHLIR AzsIK
¥ Mou kypes!

3aIaHNM, CTYIEHTBl MOTYT

Ssenna Hukonaeska Gununnosa ﬂ .
c

Wexate

B+

8 Hauano
® Mos foMaLHAR CTPEHALE
¥ Crpanuuys caiita
¥ Moit npoduns
¥ Tekywwmi kypc

P HOCTRaHHSI A3bIK
¥ Mou kypesl

OTseTHTE

Puc. 15 Ipumep eonpoca é pecypce @opym «Answers and questionsy no meme sansamus



