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IHPABUJIA BBIIAYU, 3AITIOJTHEHUSA, XPAHEHUSA U YUETA
JOKYMEHTOB O KBAJIMOUKALUU

1. ObaacTh NPpUMEHEHUN

1.1.  Hacrosimme mnpasBwia (nanee - IlpaBuiia) ycTaHaBIMBAKOT IMOPSIOK BBLAAUM U ydeTa
JIOKYMEHTOB O KBIM(PHUKAIIMK U CIIPAaBOK 00 0Oy4eHHH, YCTAaHOBJIEHHOTO 00pasia, TpeOOBaHUS K
3aMOJIHEHHUIO, YYeTy, XPAaHEHUI0 U CIHMCAHUIO COOTBETCTBYIOIIMX OJAHKOB JOKYMEHTOB O
kBamrukanun OO0 «CoBpeMeHHBIN Ypok» (nanee - Opranuzammsi).

1.2 Hacrosimue [IpaBuia pa3paboTaHbl B COOTBETCTBUU C:

®denepanbHbiM 3akoHOM P® or 29 12.2012 r. Ne 273-®3 «O06 obpa3zoBannu B Poccuiickoii
denepauuny;

[TopsimkoM  opraHu3alMd W OCYIIECTBIEHHS  OOpa3oBaTEeNbHOW  JAESITEIBHOCTH IO
JIOTIOTHUTEIBHBIM TIPO(ECCHOHATBPHBIM MPOrpaMMaM, YTBEPKJIECHHBIM MPHKa30M MHUHHCTEPCTBA
obpazoBanus u Hayku Poccuiickoit @enepamuu ot 1 mroms 2013 . Ne 499;

[lopsiakoM opraHM3alMd M OCYLIECTBICHHS OOpa30BaTENbHOU JEATENTBHOCTH HO OCHOBHBIM
nporpaMMaM  IpodeCcCHOHANBHOTO  O0Y4YeHMs, YTBEPXKACHHBIM TpUKazoM MuHuUCTEpCTBA
oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 18 anpenst 2013 1. Ne 292;

[TucemoMm MunMCTEpCTBa 00pa3oBanus u Hayku Poccuiickoit @eaepanuu ot 21 derpans 2014 r.
Ne AK-316/06 «O HamnpaBiIeHUN peKOMEH AL,

[TucemoMm MunMCTEpCTBa 00pa3zoBanus u Hayku Poccuiickoit @enepamuu ot 30 mapta 2015 T No
JIK-610/06 «O HampaBIeHUU METOAMYECKUX PEKOMEH AT,

VYceraBom Opranuzanuu, [Tonoxxennem 06 Yuebno-metonanueckoMm 1ieHTpe OO0 «M3naTenbekas
rpynna «OcHoBa»

2. O01mme MoJI0KeHus!

2.1. lokyMeHT o0 KBanu(UKalUY MOITBEPKIAET MOBBILIEHUE UIIN MPUCBOCHNE KBATU(UKALIUY TIO
pe3yabTataM  JIONMOJHUTEIBHOTO  MpodecCHOHANBbHOrO  00pa3zoBaHMs  (ITOJITBEPHKIACTCS
YIOCTOBEpPEHUEM O TOBBIIIEHUH KBAIM(UKAIMM WJIA JUIJIOMOM O TpodeccHoHaNbHOM
NEPETIOATOTOBKE)

2.3. IIpu ocBOGHUHM JTOTIOJHUTEILHON TPO(ECCHOHATEHON TPOrpaMMBbI (ITPOTPaMMBbI TIOBBIIIIEHHUS
KBaJM(HUKAIIMK) U YCIICIIHOM c/jaue UTOTOBOM aTTeCTalluu O0yJaromeMycsl BBIJAeTCs JOKYMEHT O
KBaJIM(UKAIMU - YOCTOBEPEHUE O MOBBIIIEHUU KBATU(PUKALINH.

24. Ilpu OCBOCHMH JIOTIOJIHUTENBHOW MpPO(ECCHOHATBFHOW MporpamMmbl  (TIPOTpaMMBI
po)eCCHOHAIBHON TIEPETIOATOTOBKH) M YCIICITHOM C/lade MUTOTOBOM aTTECTAIlMH OOYdYaroIIeMYyCs
BBIJIAETCS JOKYMEHT O KBAJTM(PHUKAIMU - TUIIIOM O MPO(HECCHOHATFHON MeperoAroTOBKE.

2.5 Tlpu ocBOEHHWH [OMOJHHUTEIbHONW MPOGECCHOHANTHHOM TPOrpaMMbl IMapaUICTbHO C
NOJydeHHEM CpelHero (BbICIIEr0) NPOQEecCHOHATBHOIO 00pa3oBaHMA — YIOCTOBEPEHHE O



IIOBBIIIICHU N KBaJII/I(I)I/IKaI_[I/II/I Ui JaumjioM o HpO(i)eCCHOHaHLHOfI MEeperoAroTOBKE BbIIACTCA
OJIHOBPEMEHHO C TIOJy4YE€HHUEM COOTBETCTBYIOIIETO TOKyMEHTa 00 00pa30BaHUU U O KBaJU(UKAIIMH
(m. 16 cratbu 76 denepanbHOro 3akoHa ot 29.12.2012 r. Ne273-D3).

2.6. TunoBbie (GOPMBI JOKYMEHTOB O KBaTU(HUKAIUU YTBEPHKIAIOTCS W BBOJAATCS B JCHCTBHE
npukaszom Jupexropa.

2.7 JIuuam, He TIPOIIEAIINM UTOTOBOM aTTECTAIMU WM MOJYYMBIIMM Ha MITOroBO# aTTecTaliuu
HCYHAOBJICTBOPUTCIIBHBIC PE3YJIbTAThl, a TAKXC JIMIaM, OCBOUBIIMM YacCTb 06pasoBaTean0171
MporpamMMbl U (MJTH) OTYUCIICHHBIM BBIJIAETCS CIIpaBKa 00 OOy4YeHHH.

3. Bbigaua 10KyMeHTOB 0 KBajupukauum (1y0JMKaTOB) U CIIPABOK 00 00y4eHUuun

3.1. 3anonHeHne OJAHKOB JIOKYMEHTOB O KBaIM(UKALMK OCYIIECTBISIETCS HAa OCHOBAHUU
WHCTPYKIIUHA HO 3allOJHEHHIO OJAHKOB JIOKYMEHTOB O KBaJIM(UKAIIUU, TPEACTABICHHBIX B
[punoxennsix Ne 1, Ne 2.

3.2. JIOKyMEHTHI O KBaJTH(PHUKAIMY BBIIAIOTCS TTOCIIE U3JaHUS MTPHKa3a 00 OTYHUCICHUHU U BbIaue
JTIOKYMEHTOB.

3.3. JlyOnukar mOKyMeHTa O KBaJW(HUKAIMA BBIAACTCS HAa OCHOBAaHWH JIMYHOK 3asBICHUS
oOyyaromerocsi, B KOTOPOM JOJDKHA OBITh yKa3aHa NpUYMHA JJIs1 HEOOXOAMMOCTH BBIJAUU
nyonukara:

- B3aMEH yTPAuyeHHOT'O JIOKyMEHTa O KBAJIM(UKAIIUH.

- B3aME€H JIOKYMEHTa O KBIH(PHUKAINH, COACPIKAIIETO OMMUOKH, OOHAPYKEHHBIE 00YyJarOITIMCS
10CJIE €10 TIOTY4YEHUS

3.4. JIuno, n3MeHHBIIEE CBOKO (haMUIIUI0 (MM, OTYECTBO), BIIpaBE OOMEHITh UMEIOIIUNUCS Y HETO
JOKYMEHT O KBaJH(HUKAIMM Ha JOKYMEHT C HOBOH ¢(amuinueil (umeHem, oTtyecTBoM). OOMeH
NIPOM3BOJIUTCS Ha OCHOBAHWHW JIMYHOTO 3asIBIICHUS JIMIA, W3MEHHBIIETO CBOK (aMWINIO (WM,
OTYECTBO), C MPUIOKEHUEM KOTHH JTOKYMEHTOB, IMOATBEPKIAIOIINX U3MEHEeHNEe (paMunuu (MMEHH,
0TYECTBA) JINIA, 3aBEPCHHBIX B HOTAPUAILHOM TIOPSIJIKE WIIN C TIPEIBSIBICHUEM OpUTHHATIA.

3.5. 3asgBieHue o Bblauye AyOnMKaTra JOKyMEHTa O KBaJHU(HUKAIMA M JIOKYMEHTHI,
MOJITBEP K TAI0NINE U3MEHEHNE (haMIITUH (MMEHH, OTYECTBA), XPAHATCS B MAITKaX ydeTa JTOKyMEHTOB
10 BEJCHUIO O0yUYEHHS.

3.6. TlomnuHHUK JOOKyMEHTa O KBalu(UWKAUM, TOMJICKAINIUN 3aMEHE, W3BIMACTCS Y
00y4aromerocss 1 yHUYTOXKAETCS B MOPSAIKE, YCTAHOBJICH HOM B pa3fielie 5 HACTOSIIETO JOKYMEHTA.

3.7. Ilpm BeImaue qyOnMKaTa TOKyMEHTa O KBaTH(HUKAIMU TIepe]l ero Ha3BaHueM (YIO0CTOBEpEHUE
0 KBaNU(pUKAIMH, AUIUIOM O TPOPECCHOHATIBHON IEPEernoAroTOBKE) MPOMUCHIBACTCS CIIOBO
«Jlyomukaty .

3.8. Ilpu oOMeHe OOKyMEHTa B CBS3U CO CMEHOW (amMunuu (MMEHH, OTYECTBA) BBIJACTCS
JOKYMEHT O KBAJTM(HUKAIIH C HOBBIM MOPSAKOBBIM PETUCTPAIIHOHHBIM HOMEPOM.

3.9. JlokyMeHT 0 KBanu(HUKaIMU (IyOJUMKaT) WIKM CrpaBKa 00 OOyYeHHM BBIJACTCS OIHUM M3
CIoCo0O0B:

- TMYHO oOyyaromeMycs Wi 3aKa3zuuky

- JIpyromMy JHIy [0 3aBEPEHHOW B YCTAHOBICHHOM TIOPSIKE IOBEPEHHOCTH, BBIJAHHOM
yKa3aHHOMY JIMIlY 00y4JaronumMcs Wi 3aKa3uukoM,

- HampaBJBsIETCs B ajpec 3aka3dyuKa Wik oOydaromierocs (Mo 3asBICHUI0 00yJaroIIerocs) yepes
OIEepaToOpOB TOYTOBOW CBSA3M OOILIETO TOJH30BAHUS 3aKAa3HBIM TIOYTOBBIM OTIIPABICHHEM C
YBEIIOMJICHHEM O BPYYCHHUHU.

3.10. Konuu BBIJAHHBIX JOKYMEHTOB O KBaJU(UKAIMH (IyOJTUKATOB) U CHPABOK 00 00ydeHUU
XpaHsaTcs B JIMUHOM Jiene o0yJaromerocs

4. Y4éT BbIIAaHHBIX JOKYMEHTOB 0 KBaJu(puKauuu (1y0,1MKaToB) U CIPABOK 00 00y4eHUH

4.1 IIns ydera BbIIa4M JIOKYMEHTOB O KBaIH(UKauu (B TOM 4Hcie AyOIMKATOB) U CIIPABOK 00
oOy4eHHHU MO BHJIAaM JIOKYMEHTOB BEJIETCS KHUTa pPErucTpaiy BbIIAHHBIX JOKyMeHTOB. Kuwura
perucTpanum Be1eTcs B 3JIEKTPOHHOM BUJE.

4 2 B Knury peructpanui BHOCITCS CIEAYIONINE TaHHbBIE:



®UO nuna noayyuBUIETO TOKYMEHT

Bun noxymenTa (y1ocTOBEpEeHHE/ TUTIIIOM )

Homep noxymeHnra

CpoK OCBOEHHSI, HaCOB

HaunmenoBanue kypca (Iporpammsl)

HanmMeHnoBaHue MpUCBOCHHON KBaTU(UKAITUN

Jlata Bbiaaun (OTIpaBKM) TOKyMEHTa

[Toanuce nuIa MONYYHBIIErO JOKYMEHT / HOMEp IOYTOBOTO OTIPABIICHUS

4.3. Ilpu Bblgaue ny0OnMkara JOKyMEHTa O KBaJU(UKAIMM JaHHbIE BHOCATCS C IOMETKOM
«/lyonmukaT» u puKCUpYIOTCS OCHOBAHHWE TSI BBIJIAYH JTyOJIMKATA.

4.4.  Knura peructpaiyiv BbIJIaHHBIX JIOKYMEHTOB BEJETCSl B TEYEHUE OJIHOTO KAJIEHIApHOTO Tojia
B DJIGKTPOHHOM BUJIE.

4.5.  Ilo oxoHuUaHuM KajeHIapHO rojaa KHura perucrpanuy NpomHypoBbIBAETCS U CKPEIUISIETCS
nevatbio OpraHnuzaiyy ¢ yka3aHueM KOJIMYECTBA JIMCTOB B KHUTE PETUCTPALIUU.

4.6.  Cmurble u npoHymMepoBaHHble KHUIHM peructpanuu xpassrces B TedeHue 10 (zecatn) ner.

5. Cnincanue 0J1aHKOB JOKYMEHTOB 0 KBaJIU(pukanuu

5.1. Cnucanue OJIaHKOB JOKYMEHTOB O KBIM(UKAIMHK TMPOUCXOJUT HA OCHOBAaHWUU aKTa
cnucaHusi OJIaHKOB JIOKYMEHTOB O KBalM(UKaluu, B KOTOPOM YKa3bIBAaeTCAd KOJHMYECTBO
WCIIOPYCHHBIX OJIAHKOB.

5.2. HcniopueHHble OTaHKH MOJUIEKAT YHUUYTOXKEHUIO.

[Tpunoxenue Ne 1

dopma U MHCTPYKIUH T10 3aI0JIHEHUIO OJaHKa yIOCTOBEPEHHUH O MOBBIIICHUN KBATU(DUKALIUN

1. brank yjocToBepeHus O MOBBIIEHUN KBaTU(pUKalUU (Janee - Y 10CTOBEPEHHE) 3aMOIHAETCS
Ha PYCCKOM S3BIKE TIEUaTHBIM CIIOCOOOM C UCTIOJIb30BAHUEM IIPHHTEPA

2. Pazmep Omanka Y pocroBepeHus o nmoBbiieHuH kBanmudukamuu 210x297 mMm (dbopmar A4).

3. Ilpu 3anonHeHuu OaHka Y TOCTOBEPEHHs! YKA3bIBAIOTCS CIEAYIOUINE CBEACHUS:

damumust, UMs ¥ 0TYECTBO (TIPH HATMYWH ) 00YJarOIIEToCs B UMEHUTEIILHOM TajIeKe:

JaThl HaYajaa v KOHIA O0y4YeHHUS;

HauMEHOBaHME 00pa30BaTeNIbHOM MPOrpaMMbl B UMEHUTEILHOM I1aJIEXKeE;

KOJINYECTBO YUEOHBIX YaCOB,

damunust u nHuUansl Jupexropa Opranu3aniy WIM yIIOJIHOMOYEHHOTO JIUIA;

PErucCTpalMOHHbINA HOMED Y TOCTOBEPEHUS;

B Tpade «l'opom» BIUCHIBaeTCS TOPOJ B COOTBETCTBUHM C MECTOM OCYIIECTBIICHUS
00pa3oBaTeNbHOM IeATETbHOCTH;

B rpade «/laTa Beimaun» 3amoyiHgeTcs AaTa BbIAaYu Y JOCTOBEPEHUS.

4. PeructpanMOHHBII HOMEpP M JaTa BbIAYM Y IOCTOBEPEHMS YKa3bIBalOTCS KaK B KHUIE

PETrUCTpalMK YIOCTOBEPEHUI O MOBBIIIEHUH KBAJIU(DUKAIIH

5. ®@aMunus, UM U OTYECTBO (IIPU HAIMYMM) OOYYarOIIErocs yKa3bIBAIOTCS MOJHOCTHIO B

COOTBETCTBUU C MACHOPTOM WJIHU (IPU €ro OTCYTCTBHUH) B COOTBETCTBUU C UHBIM JOKYMEHTOM,

YJIOCTOBEPSIOLINM JTHYHOCTh 00YJaIOLIerocsi HA MOMEHT BBIITYCKa

6. damunus, UMg ¥ OTYECTBO (MPU HATWMYMM) MHOCTPAHHOTO Tpa’KJaHMHA YKa3bIBAIOTCS IO

JTAaHHBIM HAIlMOHAJILHOTO MAaCIOPTa B PYCCKOSI3bIYHON TPAHCKPUIILUH.

7. 3anoTHeHHBIN OJIaHK 3aBEPSIOTCS NeuaThio OpraHu3alyu.

[Ipunoxenne Ne 2

dopma 1 MHCTPYKIMH HO 3allOJIHEHHIO OJaHKa JUIIIOMA O IPOo(ecCHOHaIbHOM MepernoaAroToBKe

bnank numioma o mpodeccHoHaTbHOW MEepernoAroToBke (nanee - Jumiom) 3amonHseTcs Ha
PYCCKOM $I3bIKE IeYaTHBIM CIIOCOO0OM



1. Pa3zmep 6nanka /{umioma o npodeccuonansHoi nepenoaroroBke 210x297 (hopmat A4).

2. Ilpu 3anonuennu O6anka JIumioMa yKa3bpIBarOTCs CIASAYIOIINE CBEICHUS

daMuiHst, UM 1 0TYECTBO (IIPU HAIMYMHK) 00YYaIOIIErocss B UMEHUTEIBHOM MaIexKe,

B rpade «c Moy - YKa3bIBalOTCs IaThl Ha4yajla U KOHIIa 00y4eHus;

HalMEHOBaHHE 00pa30BaTENbHON MPOTrPaMMbl B UMEHHUTEIHHOM T1aJIeKe;

KOJIMYECTBO Y4€OHBIX 4acoB,

yKa3aHHas B IIPOTOKOJIE aTTECTALlMOHHON KOMUCCHH, HOMEP IIPOTOKOJIA.

ecinu o0beM mporpammel coctaiisieT Menee 1000 9acoB, TO «TUTIIIOM MPETOCTaBISET MPABO HA
BeJIeHHnEe TPOQEeCCHOHATBHON JEATENbHOCTH B cepe» U HauMeHOBaHHE c(hepbl AEATeIbHOCTH B
POIUTEIBHOM Ma/IexKe;

ecnu 00beM mporpamMmbl coctaBisgeT oT 1000 4acoB, TO «IMIIJIOM MOATBEPKAAET MPHCBOCHHE
KBaTH(UKAIMK), HAUMEHOBaHUE KBaTU(UKAIMU (B UMEHUTEIBHOM TaJekKe), «¥ JaeT IpaBo Ha
BeJIeHHEe TPOQEeCCHOHATBHON JEATENbHOCTH B cepe» U HauMeHOBaHHE c(hepbl AEATeIbHOCTH B
POIUTENBHOM Ta/Iexke.

B rpade «PykoBomurens» (cmpasa) - gamuiaust W uHUIMansl Jupektopa OpraHusanuu WiH
YIOJIHOMOYEHHOTO JIWIIA C BBIPAaBHUBAHUEM T10 ITPABOMY Kpalo;

B rpade «Cekperapb» (paMuUIMs W MHHULIUAIBI COTPYIHHMKA, OTBETCTBEHHOTO 3a 3alloJIHEHHE
JlumiomoB, ¢ BEIpaBHUBAHHUEM 10 MPABOMY Kparo;

B rpade «PeructpaiioHHBII HOMEp» BIUCHIBACTCS PETUCTPAILIMOHHBIN HOMep Jluruioma;

B rpade «l'opon» BHUCHIBaeTCS TOPOA, B COOTBETCTBUM C MECTOM OCYIIECTBIICHUS
00pa30oBaTeNbHON JIeATETbHOCTH;

B rpade «/laTta Beimaum» 3amosiHgeTcs AaTa Bblgaud Jlumioma ¢ ykazaHueM 4Yucia (AByMs
udpamu), Mecsna (MPoIruchIo) U Toja (YETHIPbMS UppPaMu).

4. PeructpallMOHHBIM HOMEp W JaTa Bblgauyu J(Urioma yKa3bIBalOTCS KaK B KHUTE PETUCTPALIMU
JUIIIOMOB O TIPO()eCCHOHATBHOI MepPernoaAroToBKeE.

5. ®amwmust, UM W OTYECTBO (TIPW HAJUYHMK) OOYYAIOIIETOCS YKa3bIBAIOTCS IOJHOCTHIO B
COOTBETCTBUM C MACIOPTOM WM (IpU €ro OTCYTCTBUM) B COOTBETCTBHUHM C HMHBIM JOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTh 00YYaIOIErocss Ha MOMEHT BBIITyCKa

6. @amunus, UM U OTYECTBO (MPU HATUYHMHM) UHOCTPAHHOIO TPAKJAHWHA YKAa3bIBAIOTCS I10
JTAHHBIM HAI[MOHAJILHOTO MACMOpTa B PYCCKOSI3bIUHON TPAHCKPHUIIIIHH.

7. 3anoIHEeHHBIH OJIaHK 3aBEpsAIOTCS NeyaTbio Opranu3aium.
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